
	Faculty Calendar 3rd year Review (Dossier Preparation) 
(tenure track and specialized)


	SPRING of 2nd year 
	

	2nd year annual review
	Discuss process for third year review so faculty can begin to prepare over the summer


	FALL of 3rd year
	

	Mid-late Fall of 3rd year
	Submit statements to mentor or Chair for review and editing 


	December 1
	Submit draft of complete Comm 9 or Comm 26 to Chair


	December 15
	Chair returns Comm 9 or Comm 26 with edits


	SPRING of 3rd year
	

	January 15
	Submit Comm 9 or Comm 26 to Director and Associate Director for final review



*dates are approximate
*specialized faculty are not required to complete a 3rd year review
	
	Faculty Calendar P&T (Dossier Preparation)
(tenure track and specialized)

	FALL

	September 15
	Discuss external and internal reviews with Director and Associate Director


	September 15
	Organize teaching observations (must have two by April 1)


	September 30
	Begin Comm 9 preparation in earnest


	Throughout Fall
	Meet with mentor and/or Chair to work and revise Comm 9, statements, research and teaching portfolio (all dossier materials)


	SPRING

	January 15
	Complete list of external reviewers (Director and Associate Director and Chair create Art & Design’s list and submit to FAA for approval) 


	February 15
	Candidate provides draft of Comm 26 to college for formatting review (returned to candidate by March 15)

	February – March
	Director and Associate Director contact external and internal reviewers


	March 15
	Check in with Director and Associate Director to review Comm 9 and other dossier materials


	April 10
	Submit complete dossier 


	April 15
	Send dossiers to external and internal reviewers




*dates are approximate
------------------------------------------------------------------------------------------------------

Administrative Calendar 
3rd Year Reviews + P&T (Faculty Dossier Complete)
tenure track and specialized

	FALL

	August 15-30
	Receive external and internal reviews


	September 15
	Art & Design P&T unit vote for TT


	September 30
	TT cases to FAA


	November 1-15
	Art & Design P&T unit vote for specialized cases


	December 1
	Specialized cases to FAA


	SPRING

	February 1
	3rd year letters from Chairs to Director


	February 8
	3rd year letters Director completes draft


	February 15
	Art & Design P&T reviews 3rd year letters


	March 1
	3rd year EO letters and dossiers due to FAA



	April 5
	FAA returns 3rd year review letters


	April 10
	Art & Design revises letter and returns to Dean


	Mid-late April 
	Unit shares letter with candidate


	April 25
	Final signed letter returned to Dean’s office



*dates are approximate



